O Level

(M1-RS) Information Technology Tools & Network Basic
Chapter: Presentation Application (MS PowerPoint / LibreOffice Impress) | Total Questions: 25

Practice Edition: Comprehensive bilingual question bank with verified answers and explanations.

What is the use of animation effect ""Fade''?

A) Softly show or hide objects B) Bolden text
C) Change font D) Show slide notes
f&dr srqam=
THS T9TT S &7 F4T ITFTT & 2"
A) SAesrded & 9 7 fe@m@r ar fgamr B) TF< &l oS Rt
C) ®i=< TEAT D) &ATEE F1H fe=mr

Correct Answer: Option A — Softly show or hide objects (ATesTFad &l ¥ T f&@™T 2T fFamm)

Explanation (English):
Fade effect softly shows or hides objects.

A =T (&)
6 I ATt d T SV & fewamar v fgamar |

What is the 'Rehearse Timings' feature?

A) A way to practice speaking B) A tool to record how long each slide should stay on screen
C) A type of animation D) A clock on the status bar
& srgame
Fae arsfire giaar Fre ?
A) TTAT FT SITH FIT AT U AT B) U T ST RS F7aT & [ Tosh =15 S &l &hie 9%
et a7 a& mT =R T
C) U& T & THHIT D) &eq I¥ T U& TS1

Correct Answer: Option B — A tool to record how long each slide should stay on screen (T TR ST RS Far g
T FATSS &l Shie T2 [ha=T <€ aa 78T 9118 0)

Explanation (English):
Rehearse Timings helps automate the slideshow by recording your manual pace.

P =T (FE=n):
fraer arsfeme sraer St i & Fafs Fiven SATSS T & S=9Tiod &9 F A9 #edr 8 |
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What is Morph transition?

A) Smooth transformation between slides B) Sound effect
C) Chart D) Slide layout
f&dr srgame
Ot e 4T & 2
A) TATEST & 919 a7 TRadT B) st o TT
C) e D) AT ef=9e

Correct Answer: Option A — Smooth transformation between slides (FATSST & T FasT TREAT)

Explanation (English):
Morph transition creates smooth transformation between slides.

P s (F&<):
AR A9 TATSS T & G el IRaa= a-1ar & |

The primary purpose of LibreOffice Impress is to:

A) Create text documents B) Perform calculations
C) Create multimedia presentations D) Manage databases
f&dr srqare
fersrettforer Sore &7 wafas SEvT T §?
A) TF TEATI S AT B) ITUMAT AT
C) A=A TS <o a1 D) STTaH Fafera &

Correct Answer: Option C — Create multimedia presentations (GEARIERINE R ERCCITIY

Explanation (English):

Impress is specifically designed for creating slide-based presentations with multimedia elements.

P =T (f&<):
U (O €7 & AeEHISaT deat & AT FATS S -ATH TR Tof U a1 & (7T [SoTse [T a8 |
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The order of animations on a slide is controlled in:

A) The Slide Transition pane B) The Custom Animation list
C) The Slide Layout pane D) The Master Slide view
&< srqame

~ o

TATES I U9 &7 e feras fifare frar strar &7 2
A) TATES EitewrT 97 B) & e THHSE 4T

C) TATES A3 I D) AT &AT5S &

Correct Answer: Option B — The Custom Animation list (FFEH TAHIT Hjﬂ‘)

Explanation (English):
The Custom Animation pane lists effects in the order they will play, and you can reorder them by dragging.

P s (F&dh):
FEEH UAHI I THTET &l 39 i  Hag H7aT & (T T ToiT, 3T AT I @iaa? I7: FTag a7 Gad & |

How do you access the Master Slide view?

A) View > Master > Slide Master B) Format > Slide Master
C) Slide Show > Master Slide D) Tools > Master Slide
f&dr srqare
T ATEET EATES & e el TR & 2
A) T > AT > EATE S HTEET B) ®iH< > EATES AT
C) TATSS 91T > AT &ATSS D) ToF > AT &ATS S

Correct Answer: Option A — View > Master > Slide Master (3 > HT¥T > EATE S HIEE)

Explanation (English):
The path to edit the Master Slides is View > Master > Slide Master.

P s (FEh):
HTEeT FATESHT AT HUIET HI & T 7 > AT > FAT5S AT 7 |
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What's the function of '""Send to Back''?

A) Send object behind others B) Bring object to front
C) Delete object D) Group objects
f&dr srgame
Hezas araarag g 2"
A) ATSTFE AN T & T, Aol & B) H{esla¢ &l AT AT &
C) ¥ifesiae gemaT & D) SAiesed HHfad Fdr &

Correct Answer: Option A — Send object behind others (AToeTae T T & TIeg, J=raT %)

Explanation (English):
Send to Back sends object behind others.

B =g (f&d):
HS 7 % Ao de Al g0l & IIg vorar & |

What is used for non-linear navigation in slides?

A) Action Buttons B) Notes
C) Timings D) Chart
f&dr srqare
TATESH | Ao 1= I e & 67w #4m S99 far smar & 2
A) TFIT 7T B) ATeH
C) =T D) I

Correct Answer: Option A — Action Buttons (TH#I-T §<-9)

Explanation (English):
Action Buttons allow non-linear navigation.

Pl =gt (FEY):
TSI JE AT AL TG a0l AT & & |
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How can you find specific text in presentation?

A) Home > Find
C) Design > Find

f&dr srgame

AT v 7 faforse Tre ST g g & 2
A) B > FIES

C) feom==r > wrge

B) Insert > Find
D) Slide Master > Find

B) §9< > WES
D) TS S ATEEL > RES

Correct Answer: Option A — Home > Find (519 > W5 %)

Explanation (English):
Find option is in Home tab.

P s (F&<):
W fadeT e e T &

Q10
How can you print slides with speaker notes?
A) Print > Notes Pages
C) Home > Print Notes
f&dr srqare
AT ENHY ST & T CATESH 9 (WS F TR & ?
A) fie > Frea e
C) &1 > fife e

B) View > Print Notes

D) Design > Notes Print

B) &7 > iz Figd
D) femTe= > FArew fire

Correct Answer: Option A — Print > Notes Pages (e > Ale® Iw9)

Explanation (English):
Notes Pages print option includes speaker notes.

P =z (&)
Frew g fie faaeT § e Teq A & & |
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Q11

How can you adjust volume of embedded audio?

A) Format > Volume B) Play > Volume
C) Insert > Audio Volume D) Home > Audio
f&dr ergar=
AT THIST AMSTT T AT FF FHTITAT HF Fhel & ?
A) ®iHE > ategHq B) = > AT
C) ¥9< > wAffear ategw D) &1 > ifsar

Correct Answer: Option B — Play > Volume (=7 > a1eg#)

Explanation (English):
Volume is adjusted from Play menu.

STt (F&€h):
T & 5 § AHTEST (AT Jrar s |
Q12
Which of the following is NOT a parameter you can set for a slide transition?
A) Speed B) Sound
C) Advance slide on mouse click only D) Animation effect for objects
f&dr srqare
frefefae & & it a1 Ieies 51 8 59 o7 sarse oo & few e weasa £
Ayt B) =t
C) e AT [FAah W =153 USaid &% D) A esded & [ TS Ta

Correct Answer: Option D — Animation effect for objects (Hes@ed & (AT THHIT T4TT)

Explanation (English):
Object animation is set in Custom Animation, not in the Slide Transition pane. Transitions control slide-to-slide changes.

P =TT (F&=h):
HAloaTae TFHI FEed TFHYE & §e a7 J1aT 8, FAT5S g haee 99 § Tl | 19 SATS S -9-FAT5S TRad-T & Fafad dvd
ol
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Q13

What is a Slide Transition?

A) An animation on a single image

C) A type of font
T srgame
FATES gihafer T 8 2
A) THA FfT 97 U& TREIT

C) T& T&T &l hive

B) The visual effect that occurs when moving from one slide to
another

D) A sound effect

B) U&h FATES & I EATES I¢ S IY & aTAT G99 T 1T
D) U& a7 T

9T T 9§ aTeAT 595 9T

Correct Answer: Option B — The visual effect that occurs when moving from one slide to another (@Wﬁ?ﬁ'{ﬂﬁ'?—?«lﬁ@'

Explanation (English):
Transitions apply to the movement between slides.

P =T (F&2h):
ZifeTorT EATEST & S & I WA ETT & |

Q14

Which shortcut is used to 'Paste'?
A) Ctrl+P
C) Ctrl+V
&S ergame
T @ & [0 e sTiedhe &1 39T R sraT & 2

A) Cul+P
C) Ctrl+V

B) Ctrl+C
D) Cul+X

B) Cul+C
D) Cul+X

Correct Answer: Option C — Ctrl+V

Explanation (English):
Ctrl+V is the universal command to paste from the clipboard.

P =T (@=):
Ctrl+V fFaaTs & Yo &7 & fow arnitfas sars 8|
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Q15

Which view helps you reorder slides easily?

A) Normal View B) Outline View
C) Slide Sorter View D) Notes View
&< srqame
FIT AT & AT EATSSH AT AT & I FHGg Ho F JaT FAT 8 ?
A) THT 7 B) 3TSeeTsT &
C) &S |qieT & D)dEH =

Correct Answer: Option C — Slide Sorter View (FATES Hic? )

Explanation (English):

The Slide Sorter View displays small thumbnails of all slides to rearrange them quickly.

et (R):

TATES AT 7 I8 Aol § (AT T & [0 AT TATESH & Sl da-ef FRH9d Far & |

Q16
Which status bar item shows the current slide number?
A) Left side B) Right side
C) Center D) Not visible
f&dr srqare
FIT |7 2 I AL TAH TATS S AT [aEmara 2
A) TTE AT B) &T$ =T
O = D) fers &t Far

Correct Answer: Option A — Left side (378 =T%)

Explanation (English):
The bottom left shows information like Slide 1 of 5"."

Pl =gt (FEY):
T e AT TS 13 5" SET SR feErar el
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0y

Keyboard shortcut for ''new presentation''?

A) Cul + N B) Ctrl + M
C)Ctrl+0 D) Ctrl + S
f&dr srgame
TS USiew " & AT FiErs wicae 2"
A) Ctrl + N B) Ctrl + M
C) Cul + 0 D) Ctrl + S

Correct Answer: Option A — Ctrl + N

Explanation (English):
Ctrl+N creates new presentation.

P =T (FEE):
Ctrl+N 7§ TS a91aT & |

Q18
What is the shortcut key for 'Find and Replace'?
A) Ctrl+F B) Cul+H
C) Ctrl+R D) Cul+G
f&dr srqare
wET s e & AT wifeae $oir #T 8 2
A) Ctul+F B) Ctrl+H
C) Ctrl+R D) Ctul+G

Correct Answer: Option B — Ctrl+H

Explanation (English):
Ctrl+H opens the dialog to find and replace text across the presentation.

Pl =gt (FEY):
Ctrl+H TSTE9I & T3 JINi AT T8 & (AT STEIANT JTeAdT & |
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Q19
What is a 'Hatch' background?

A) A solid color B) A pattern of parallel lines
C) A blurry image D) A gradient
f&dr srgame
AT T AR ?
A) T BT T B) GHTFTAY YET &7 U Jeo
C) T Joeft D) uF stz

Correct Answer: Option B — A pattern of parallel lines (FHTTAY YT &7 Td T)

Explanation (English):
Hatching is a fill style using lines at specific angles.

P s (F&<):
afeT U et TeTeer & S fafarse frort @ TRt #T IuEnT AT A |

Q20
What does the Slide Master NOT control?

A) individual text content B) Font styles
C) Background D) Slide layouts
f&dr srqare
TATE S ATEey 47 (e T8 wvar e ?
A) T TFe qHUT B) Wi &T5od
C) 7=t D) FATES G

Correct Answer: Option A — individual text content (FTFITd S ATHUT)

Explanation (English):

Slide Master controls layout, fonts, background but not individual text content.

B =T (&)
TATES ATEET. TAT3E, Tl e d, TSHH &l FEf=a wvar & ofe safaaiTa caee aruT &r 9af |
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Q21

How do you add a comment to a slide?

A) Ctrl+Alt+C B) Ctrl+C
C) Shift+C D) Insert —» Comment
f&dr srqam=
AT EATS S F fooquly 9 Srea & 2
A) Ctrl+Alt+C B) Ctrl+C
C) Shift+C D) 3H¢ - FHE

Correct Answer: Option D — Insert - Comment (3¢ — HHE)

Explanation (English):
The Insert menu allows you to add collaborative notes/comments.

P s (F&<):
$HE B AYERT AR NI Ared/feeafit Srs & Sgafa aar g |

Q22
What does ''Slide Sorter'' display?

A) All slides as thumbnails B) Only one slide
C) Slides with notes D) Slide master
f&dr srqare
TATES Tiey" T Yefoa var g 2"
A) T TS ST Yo A & & T H B) HaA Td FATSS
C) T1ed & a1 TAT5Sq D) &ATE S HTET

Correct Answer: Option A — All slides as thumbnails (T FATSST Sa-eT & €T H)

Explanation (English):
Slide Sorter displays all slides as thumbnails.

Pl =gt (FEY):
TATES T T EATE ST &l YT & £ H JE( 9 S7ar & |
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Q23

Which format saves PowerPoint slides as a video?

A) .mp4 B) .pptx
C) .pdf D) .ppt
f&dr srgame
FIT 9T ITET PowerPoint W#m%mﬁ‘m% ?
A) .mp4 B) .pptx
C) .pdf D) .ppt

Correct Answer: Option A — .mp4

Explanation (English):
PowerPoint slides can be saved as .mp4 video.

P s (F&<):
PowerPoint TATESH T .mp4 ATSAT & €T H H&T AT GhdT & |

Q24

Which menu provides access to the 'Master Slide' view?

A) File B) Edit
C) View D) Format
& srqare
FIT HT H AT EATES o TF T o H&H FaT | ?
A) BEA B) ufse
0= D) ®iHe

Correct Answer: Option C — View (39)

Explanation (English):
View — Master Slide is where you define universal styles.

Pl =gt (FEY):
T — HTEeT TATSS 98 & W&l AT AT e Sersed TRHTNT #7d & |
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Q25|

What is the purpose of ''Rehearse Timings''?

A) To practice narration B) To set automatic advance times for slides by recording your
rehearsal
C) To check spelling D) To optimize images
& srgame
e esfire sr@T IEvT R Y
A) TUT T IRITT FIAT B) 319+ fgder &l fafS &t =589 & fow &g=rfaa
TS ZTEH HE AT
C) TAT ST D) Zfedt &7 S Hierd HeAT

Correct Answer: Option B — To set automatic advance times for slides by recording your rehearsal (379 5T &r Rt
Fh TATESH & [0 ST TSATE 2159 HE HeAT)

Explanation (English):

Rehearse Timings records how long you spend on each slide, which can then be used to advance slides automatically.

P =T (FE<):
e ersfire s wvar & fa oy wres W faaem e faare &, S99t svaT e sres e & S=iiad €7 F usaiT
T & (o0 fRar ST asar 2 |
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